New Mexico State

M e m 0 Highway &

Transportation
Department

SUBJECT: Design Directive DATE: 28-Mar-2000
1-2000-Design (Reinstatement of Design
Directives, Formerly “Memos To Designers”)

TO: Distribution List §

FROM: Roy P. Maestas @ W FILE REFERENCE:
Internal Design Bureay Chief Pseshare.Design Directives
v

Memos to Designers were essential to the development of highway and bridge
construction plans. In recognition of the effectiveness to the design process, Memos to
Designers are being reinstated. In conformance with the NMSHTD Procedures and
Design Guide, Memos to Designers will now be referenced as Design Directives.

This is the first of the Design Directives. Design Directives will be electronically
available in the PSE Section-Shared drive (Read Access only). Design Directives will
follow the referencing system defined in the NMSHTD Procedures and Design Guide. It
will be the responsibility of design staff to stay current on all Design Directives. Please
note the procedures in maintaining a memo log.

Design Directives will be issued by the Internal Design Bureau Chief. Any functional
group wanting to standardize or define a process can submit Design Directives to the
Internal Design Bureau Chief for approval.

Accessing the pseshare Directory

In the Web Based Interface (WBI), click on Outlook. In the Outlook bar, click on Other
Shortcuts. Click on My Computer. Click on Tools and then click on Map Network Drive.
Select an available drive. In the Path field, enter \\htdvms\pseshare.

You now have access to the pseshare directory. In addition to the Design Directives
folder, the pseshare directory contains other data such as Average Unit Bid Prices,
Letting Information (i.e. project information), etc.

In the near future, you will be electronically advised when a Design Directive has been
issued. See the pseshare directory, Design Directives folder for the Design Directive
issued.

If you have any questions or comments, or have any additions/deletions to the
distribution list, contact Yolanda Roybal at X.5452.
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